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900 Hanwell Road, Suite 13

Fredericton, NB E3B 6A2

Tel: (506) 451-1328 / Fax: (506) 451-1325
printshop@sportnb.com

PRINT SHOP WORK ORDER

Association: Code:

Contact Person: Phone:

Date Received: Date Required:
Job Description:

Number of Pages in Document: Number of Copies:

Copy Type: 0O Single Sided Double Sided O (1 sided to 2 sided)
0O (2 sided to 2 sided)
Size of Paper: 08/12X11 08112X 14 011X17
Paper Type: O Standard % O Cardstock &
O Glossy (white only) O Transparency (clear)
Colour of Paper: O Blue & O Green & O Red &
O Buff & O Grey 4y O Tan &
O Cherry & O Ivory &5 O White & &
O Cream % O Orchid % & O Yellow & &
O Goldenrod &% O Pink &&
Colour of Ink: O Black O Full Colour
FINISHING:
Front Cover: O Standard Paper O Cardstock
O Glossy (white only)
Colour of Paper:
Colour of Ink: O Black O Colour
Back Cover: O Standard paper O Cardstock
O Glossy (white only)
Colour of Paper:
Colour of Ink: O Black O Colour

conlinied on reverse. ..




Folding: O In half O In Three (C-Fold) O In Three ( Z-Fold)
Stapling: O One—Corner Staple

O Two—>Side Staples

O Booklet Format—Centre Staples
Extras: O Glue O 3-Hole Punch O Cut
Binding—Black*®
va>( )y 5167 ) 38 () 12( ) 38 ) 347() 17()
1-1/27( ) 27( ) Other:

* Other binding colours may be special ordered

Graphics:
Desktop Publishing: O Layout & Design of Document
O Changes to Existing Document
O Document on Disk(s) provided
O Document Emailed/Faxed/Mailed™*
O Scanning
**(Please phone to confirm receipt of document)

COMPLETED PRODUCT:

Delivery Instructions: O Express Courier
O To Pick-Up
O Mail

Mailing Tabels:

Envelopes:
#10
7X 10
9X 12
10X 13

Forward To:

Originals: O Return to Originator
O File at Sport New Brunswick for 6 months
O Discard

Other Instructions:

NOTE: Some items may not be in stock at time of order. You will be
notified 1f we are unable to meet your specific needs. At which time, stock
may be ordered in for you or you can choose from what is immediately
available.  *Bindings are usually available in black—other colours can be
ordered depending on availability.



